LANIER MIDDLE SCHOOL ORCHESTRA
STUDENT INFORMATION
RETURNING STUDENTS:  Please log into Charms and update your personal information. 
· Go to www.charmsoffice.com
· Click on “ENTER” in the upper right hand corner.

· In the “Parents/Students/Members” section, type our school code: LANIERMSORCH
· Click the green “Enter” button. 

· In the “Student Area Password” box, type your child’s HISD student ID number and click “Enter.”  If you previously changed your password, it will remain the same.  If you have forgotten your password, email Ms. Cole and she will reset it for you.

· First, click on the orange “Personal Info” icon.
· Add/update your child’s information:   name, address, home phone, and email (if your child has a personal email account, they can receive updates about concerts, etc.)

· Click the green “Update” button.

· Then click one of the blue buttons at the bottom of the screen to add/update information for relevant adults:  name, home phone, work phone, cell phone, and a valid email address.

· Click on the green “Update” button.

· Please make sure there is at least one adult listed with a valid email address. 
NEW STUDENTS: You may follow the above instructions, or fill out the following information and I will input it for you.  We use Charms for communication, finances, and practice logs, so it is crucial that I have your child’s information on file!
	Student’s Name:                                                                                                      Student’s Grade:

	Student’s Email (used for orchestra communication):

	Student’s Home Address:                                                                              City:                             Zip:

	ADULT #1   

	Name:                                                                                                                       Relation:

	Home Phone:

	Work Phone:

	Cell Phone:

	Email (used for orchestra communication):

	ADULT #2

	Name:                                                                                                                       Relation:

	Home Phone:

	Work Phone:

	Cell Phone:

	Email (used for orchestra communication):


